
RESOLUTION TO REVISE THE FACULTY HANDBOOK 
EMPLOYMENT POLICIES AND PROCEDURES FOR 
ADMINISTRATIVE AND PROFESSIONAL FACULTY   

WHEREAS, the Resolution to Approve the Constitution and Bylaws for the Administrative and 
Professional (A/P) Faculty Senate was presented by the Commission on Administrative 
and Professional Faculty was approved by University Council on February 15, 2021; and 

WHEREAS, the Joint Resolution to Revise Shared Governance at Virginia Tech was approved 
by University Council on February 15, 2021; and 

WHEREAS, the Administrative/Professional (A/P) Faculty Senate Constitution and Bylaws 
outline the leadership, membership, and role of the A/P Faculty Senate; and 

WHEREAS, chapter seven of the Faculty Handbook – Employment Policies and Procedures for 
Administrative and Professional Faculty governs A/P faculty at Virginia Tech and does 
not reflect the A/P Faculty Senate Constitution and Bylaws; 

NOW, THEREFORE, BE IT RESOLVED that the Faculty Handbook Employment Policies and 
Procedures for Administrative and Professional Faculty (currently chapter seven) be 
revised according to the full text attached; and  

BE IT FURTHER RESOLVED, that these revisions are effective with the approval by the Board 
of Visitors, in August 2021, of the 2021 – 2022 Faculty Handbook. 

RECOMMENDATION: 

That the Board of Visitors approve the resolution to revise the Faculty Handbook Employment 
Policies and Procedures for Administrative and Professional Faculty. 

June 8, 2021 
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 and the Human Resources online 

forms page

The grievant must submit a written statement of the grievance to the step one administrator (the 
director or department head/chair; for A/P faculty in Extension, the district director) and to the chair of the 
Commission on Administrative and Professional Faculty Affairs (CAPFA) within 30 calendar days of the 
date identified, or the grievant should have known, of the event or action that is the basis for the grievance. 

 

 
senators  

[Delete:  
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 current A/P Faculty Senate membership, including Senators and Alternates.  [Delete: 
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]  A/P Faculty Senators or Alternates, 
an alternate panel member, and the non-voting chair. [Delete: 

 
]

               

 

 
 

Administrative and Professional Faculty senators who serve on CAPFA to 
 In the unlikely event that all A/P faculty senators and alternates 

have a conflict of interest concerning a case, the CAPFA chair, in consultation with the A/P Faculty Senate 
president and an appropriate senior administrative official (President, Provost, Vice President for Human 
Resources), will appoint a non-voting chair and panelists from the A/P faculty at large.
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 Policy 1026 Title IX Sexual Harassment and Responsible Employee Reporting;  
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Allegations against an A/P faculty member of unprofessional or unethical conduct will follow the 
procedures outlined in section 2.23.2 Allegations of Unprofessional or Unethical Conduct.
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convenes a hearing panel that holds its initial meeting with 
both principals.
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